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Chapter 6


Create/Customize Mail Merge


Create a Data Source


Create with Word Mail Merge


Enter Data Records


Merging Data Source with Documents


Addressing Mailing Labels and Envelops


Insert Date Fields


Insert Merge Fields witin a Main Document


Format and insert AddressBlock


Edit/Customize fields/columns


Format and insert GreetingLine


IF Fields


Preview Results


Save Data Source


Merge Individual Letters


Sort Data Records


Selecting Records


Create Directory


Merge fields into a Directory
Convert Text to a Table
Sort a Table by Multiple Columns









